
EFLMLabX -Tutorial



How to use it ?
How to apply ?

EFLMLabX platform



Follow the guides (users/offerers)





Sign up as a user





Sign up as offerer
(in case you are both user and offerer, please use 

different e-mail addresses)





Log-in as user/offerer
(to use right address/password!)



Login as a user
(trainee, EuSpLM)



• photo
• CV
• biography
• Institution
• name 

Create your profile as user



Follow up/modify your profile

• You can find your 
favorite practice (you 
have saved for later 
application when you 
searching for practice)

• Applications that you 
have already made



Login as an offerer/provider 
(PLM)

(Laboratory/Institution)



Main page



• Insert 
institution 
logo

• Responsible 
contact 
person

Create your profile as offerer



• Institution(lab) 
address, data, 
website

• Level of 
institution 
(prim.sec.,terc)

• ......

Create your profile as offerer



Create your practice
(One practice position is for one applicant only) 

• Already 
offered 
(created)  
practice



• Select
“Position open” 
and fulfil the 
data of practice



How to become an official partner-
offerer of EFLM

• After you fulfil institution data, your application will be 
automatically submitted to EFLM in order to activate 
your position/practice.

• download the contract with EFLM (template of the 
contract), sign and sent it back to EFLM as pdf on e-
mail.

https://eflmlabx.eflm.eu/assets/images/upload/pdf/EFLMLabX_MoU_02.pdf
http://eflm.eu


Download the contract

• Link to the 
contract 
template



Memorandum 
of agreement
between PLM 

and EFLM

To become a trustable
partner of the project !



Evaluation of the Offerer‘s relevance : 
(made by the EFLM Profession Committee) 

• Sign the contract (MoU) of cooperation with EFLM
• After the contract is signed/confirmed the Offerer/practice will appear 

on the EFLMLabX website searching menu

The C-P of EFLM evaluate and confirm 
their application

Criteria: according to area of education 
(methods, research , a specific area 
of diagnostics, special analitical systems) 
that the institution/lab would offer. 



NAME of applicant

Information on the applicants

• If there are several applicants for one practice, you have to choose one -
by clicking on one applicants (button to confirm)

• the others will automatically get an e-mail of non-acceptance, or you can 
contact them by e-mail to reschedule the practice later during the year.

• chosen 
applicant



NAME of applicant

After finishing practice
• Click on button to obtain the certificate
• Practice automatically transfered to Archived practices
• create a new position with the new available date and confirm 

it as “Position open”.



After finishing the 
practice:

Participants get 
CERTIFICATE OF 
ATTENDANCE

In preparation/future task

EFLMLabX



How to search/choose the 
practice on EFLMLabX site



Choose the right practice 
(key words (drop-down menu))



By Countries



By Institution /laboratories 



By Type of practice



By Field of LM diagnostics



By Period of time



By Method



By Sub-method (analytical system)



You find all open positions – practices            
(if you choose „any“ in all searching keys)



After choosing:

- informations about
institution, practice),

- application possibility

- direct connection 
(e-mail with offerer-lab)

- possibility: 
add to favorites



After application:

¡ After application for particularly practice 
position, the data of applicant will be 
automatically transferred to                       
offerer ⇔ applicant (user)

¡ Waiting for the approval from the Offerer
¡ Contract between Offerer and user 

(depends on their cooperation agreement)

¡ Application fee to pay (if any) :
§ have to be specified from host PLM 

institution 



How to apply for bursary?

• Through EFLM website, after announcement
• Through EFLMLabX website
• To fullfil the application form





Application form



Important
• The bursary will be transferred after the training period upon

presentation of the claim on an EFLM appropriate form 
provided by the EFLM Office. 

• The bursary will cover up to Eur 1.500:
– the travel 
– the accommodation.
– a daily fixed allowance of Eur 25 per day.

• Selected recipients will be requested to write an account of
their experience for the EFLM Newsletter «EuroLabNews».


